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Country Communication Pages 

Lesson 2: Menu Pages and Links 

Lesson 2 

Besides the country communication Home page, there are three other menu pages and a series of links on 

the right sidebar. In this lesson, you will learn how to: 

 Add content to menu pages. 

 Add right sidebar links. 

 Edit metadata on menu pages. 
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Understanding Menu Pages and Metadata 

Besides the Home page, there are three other pages accessible from the top menu.   

 

On the About Us page, you can include history, statistics, or 

other information about your area or country. The About Us page 

is set up like an article with a picture and text.  

 

On the Locations page, you can list addresses and contact 

information for meetinghouses, administration offices, temples, 

mission offices, or other important places. The top picture can 

link to a special meetinghouse locator that shows the 

meetinghouses within an area or country. 
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The Church Websites page provides links to other Church 

websites as well as sublinks to specific content found on the 

global LDS.org website or on LDS.org language pages. 

 

On each menu page, the right sidebar provides links to area 

information, area news, resources for sharing the gospel, contact 

information, and Church-sponsored social media pages, as well 

as to other country communication pages within the area and 

other Church sites.  

 

For each page, titles and terms, such as Print and Search, can be edited in hidden metadata fields. Metadata is 

information about data. On LDS Publisher, hidden metadata fields may contain information that could appear 

in a browser search, such as on Google, or terms that appear over several pages, such as the Search field at 

the top right. 
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Adding Content to the About Us Page 

The About Us page is set up like an article with an image and text. 

 

1. At the top, click the Edit button to 

open the menu, and select Edit Article. 

 

 

 

  
 

2. Edit, save, and publish the article 

using LDS Publisher as you learned in 

lesson 1.  

 

 

 

  
 

Adding Content to the Locations Page 

The Locations page has two sections: the Find a Chapel teaser and the locations below it.  

 

1. To edit the Find a Chapel teaser (the 

section at the top with the 

meetinghouse picture), click the Edit 

button to open the menu, and select 

Edit Find Chapel Teaser.  
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2. Edit the title, if needed, that displays 

in this section.  

 

3. Add the link. Contact the support 

group for the meetinghouse URL for 

your country. 

 

4. Click Search to find and replace the 

image with a meetinghouse from your 

location, if desired. 

 

5. Edit the text that appears under the 

title, if needed. 

 

6. Click Save. Then click Done. 

 

 

  

7. Click the Edit button to open the 

menu, and select Publish. The Find a 

Chapel teaser will appear on the live 

website. 

 

 
8. To edit the title on this page, click 

the top Edit button to open the menu, 

and select Edit pageName. 

 

 
9. Edit the name, and click Save. Then 

click Done. To publish this change, 

click the Edit button to open the menu, 

and select Publish. 

 

 

 

10. To edit the Locations section, click 

the Edit button to open the menu, and 

select Edit Location. 
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11. Enter a title for this location. 

 

12. Enter the address. 

 

13. Enter the telephone number. 

 

14. Enter a fax number, if desired. 

 

 
15. Enter a description for this location 

or include a link to more information, if 

desired.  

 

16. Add a sequence number for this 

location, such as 1, 2, or 3. The 

sequence number will determine the 

order that this location appears on the 

Locations page. 

 

17. Click Search to add an image.  

 

18. Enter the appropriate information in 

the Alt Text field for the image. The alt 

text displays if the image link stops 

working. 

 

19. At the top, click Save. Then click 

Done. 

 

 
20. When the Locations page has 

received Intellectual Property and 

Correlation approval, click the Edit 

button to open the menu, and click 

Publish. 

 

21. To add another location, click the 

Edit button to open the menu, and 
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select Add Location. 

 

Adding Links to the Church Websites Page 

The Church Websites page contains a series of links.  

 

1. To edit a website group, click the 

Edit button to open the menu, and 

select Edit Church Site.  

 

 

  
 

2. Edit the headline. 

 

3. Edit the main URL. 

 

4. Edit the sublink names and their 

URLs. If you want the link to open in a 

new browser window, click the Open 

in new window/tab? check box below 

the URL. 

 

Note: To add a new sublink, at the 

bottom of the list, click Add.  
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5. Edit the sequence number for the 

Church website, such as 1, 2 or 3. The 

sequence number will determine the 

order in which this website appears on 

the Church Websites page. 

 

6. Edit the teaser image by clicking 

Search. 

 

7. Enter the appropriate information in 

the Alt Text field for the image. Screen 

readers use the alt text for disabled 

users. 

 

8. Edit the description of the website in 

the Text box. 

 

9. When you are finished, click Save. 

Then click Done. 

 

 
10. When the Church Website has 

received Intellectual Property and 

Correlation approval, click the Edit 

button to open the menu, and click 

Publish. 

 

11. To add another Church website, 

click the Edit button to open the menu, 

and select Add Church Site. 

 

 

 

12. Similar to the Locations page, you 

can edit the page name by clicking the 

top Edit button to open the menu, and 

then selecting Edit pageName. 

 

 
 

Editing Links on the Right Sidebar 

The right sidebar appears on all menu pages. Edit the sidebar from the Home page. If there are options that 

do not apply for your country, you can delete them. 
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Cultural Image 

 

1. To edit the cultural image at the top 

of the right sidebar, click the Edit 

button next to the image to open the 

menu, and click Edit Cultural 

Image.  

 

Note: The cultural image should be an 

image that represents the country. It 

could be a temple, a map, or other 

image members would readily 

recognize.  

 

 

 

2. Click Search to select an image. 

 

3. Enter the appropriate information in 

the Alt Text field for the image. 

Screen readers use the alt text for 

disabled users. 

 

4. Click Save. Then click Done. 

 

 
5. When the image has received 

Intellectual Property and Correlation 

approval, click the Edit button to 

open the menu, and click Publish. 
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Country Selector 

 

6. Click the Edit button next to the 

country selector to open the menu, 

and select Edit Country Selector. 

 

The country selector is for areas that 

cover more than one country and 

provides links to the other country 

sites. 

 

 

 
7. Click the Add Existing button.  

 

8. Type in the name of a country, and 

click the Search button. Select the 

country, and then click Done. 

 

To add another country, click Add 

Existing again, and repeat the process 

described above.  

 

Note: You can add only countries that 

currently have country 

communication pages. 

 

9. Click Save. Then click Done. 

 

10. When you are ready to make the 

content live, click the Edit button to 

open the menu, and select Publish. 

 

 

 

Area Links 

 

11. To edit the Area Links 

information, click the Edit button to 

open the menu, and select Edit Area 

Links.  

 

 

 

6 

7 

8 

11 



Lesson 2: Menu Pages and Links 

Country Communication Pages—November 2013      ©2013 by Intellectual Reserve, Inc. All rights reserved. Page 10 of 19 

English approval: 11/2013, PD50049448 

12. Edit the name for this section, if 

needed.  

 

13. Edit the titles and URLs of any of 

the links as needed. If you want the 

link to open in a new browser 

window, click the Open on new page 

check box below the URL.  

 

Note: To add a link, at the bottom of 

the list of links, click Add. 

 

14. Click Save. Then click Done. 

 

15. When you are ready to make the 

content live, click the Edit button to 

open the menu, and select Publish. 

 

 

 

Side Navigation 

 

You can add your own set of links, 

similar to area links. You can also 

repeat these links on other pages. 

 

16. Click the Edit button to open the 

menu, and select Add Side 

Navigation. 

 

 

 

17. Enter a menu title. For the Menu 

id, enter the title in all lowercase 

letters, with dashes between the 

words. 

 

18. To add links, click Add. 
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19. Leave the type as “Link,” and add 

the link text and URL. If you want the 

link to open in a new page, click the 

Open on new page check box below 

the URL.  

 

20. To add another link, click Add. 

Then add the information needed. 

 

 
21. You can create a link menu with a 

submenu. For the type, select Menu 

Container. Then add the link text and 

URL. 

 

22. For the submenu, under Type, 

select Sub Menu Link. Then add the 

link text and URL. 

 

Note: To quickly copy the URL for a 

page, right-click anywhere on the 

page to open the menu, and select 

Copy link address. You can then 

paste it in the URL field. 

 

 

 
Note: Menus with submenu links 

appear with a drop-down arrow. 
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23. To copy a menu you have 

previously created to another page, 

after selecting Add Side Navigation, 

click Add. Then under the Type, 

select the menu you previously 

created. You do not need to fill in any 

other fields. 

 

24. Click Save. Then click Done. 

 

25. When you are satisfied with the 

side navigation menu, click the Edit 

button to open the menu, and click 

Publish. 

 

 

 

Missionary Module 

 

26. To edit the Missionary Module, 

click the Edit button to open the 

menu, and select Edit Missionary 

Module. 

 

 

 
27. Click the Class drop-down list, 

and select whether the text should be 

on the right side or the left. 

 

28. Enter the URL. 

 

29. Enter a short description as the 

link text. 

 

30. Click Search to add an image. 

 

31. Enter the appropriate information 

in the Alt Text field for the image. 

Screen readers use the alt text for 

disabled users. 

Note: To add another link, at the 

bottom of the Modules section, click 

Add. 
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32. Click Save. Then click Done. 

 

33. When the Missionary Module has 

received Intellectual Property and 

Correlation approval, click the Edit 

button to open the menu, and click 

Publish. 

 

Contact Us 

 

34. To edit the Contact Us link, click 

the Edit button to open the menu, and 

select Edit Contact Us Links. 

 

 

 
35. Edit the name of the section, if 

needed. 

 

36. To add a link, click Add. 

 

37. Enter the URL. You can create a 

page with contact information, or you 

can link to the Locations page, where 

you can include contact information 

for administrative offices. 

 

Note: To link to an internal website 

page, use a relative path, such as 

/contact-us.  

 

38. Enter the link title. If you want the 

link to open in a new browser 

window, click the Open on new page 

check box below the title. 

 

39. Click Save. Then click Done. 

 

40. When you are ready to make the 

content live, click the Edit button to 

open the menu, and click Publish. 
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Social Media 

 

41. To edit the social media section, 

click the Edit button to open the 

menu, and select Edit Social Media.  

 

 

 
42. Edit the title, if needed. 

 

43. Click the check boxes to show 

Twitter or YouTube pages. Then enter 

the URLs for each, as appropriate. 

 

44. Click Save. Then click Done. 

 

45. When you are ready to make the 

content live, click the Edit button to 

open the menu, and select Publish. 

 

  

 

Facebook 

 

46. This Facebook link is for a local, 

area-sponsored Facebook page for 

your area or country within your area. 

To edit this link, click the Edit button 

to open the menu, and select Edit 

Facebook Settings.  

 

 

 

47. Enter the URL for the local 

Facebook page. 

 

48. Click the check boxes below the 

URL if you want to show faces or 

stream content. 

 

49. Click Save. Then click Done. 

 

50. When you are ready to make the 

content live, click the Edit button to 

open the menu, and select Publish. 

 

 

 

41 

42 

43 

46 

47 

48 



Lesson 2: Menu Pages and Links 

Country Communication Pages—November 2013      ©2013 by Intellectual Reserve, Inc. All rights reserved. Page 15 of 19 

English approval: 11/2013, PD50049448 

Other Church Sites 

 

51. To edit links to other Church 

websites, click the Edit button to open 

the menu, and select Edit Other 

Church Sites.  

 

 

 
52. Edit the name, if needed. 

 

53. Edit the URL and the title of the 

link. If you want the link to open in a 

new browser window, click the Open 

on new page check box below the 

URL. 

 

Note: To add another link, at the 

bottom of the Links section, click 

Add. 

 

54. Click Save. Then click Done. 

 

55. When you are ready to make the 

content live, click the Edit button to 

open the menu, and select Publish. 

  

 

 

Editing Metadata 

Each country communication page has metadata, including articles. You may need to open and fix the 

metadata on every page.  

 

Metadata—Main Menu 

 

1. The Home page has the metadata for 

the top menu navigation. On the Home 

page next to the Search box, click the 

Edit button to open the menu, and 

select Edit Navigation.  
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2. Edit the menu link titles, if needed. 

 

3. Click Save. Then click Done. 

 

4. When you are ready to make the 

content live, click the Edit button to 

open the menu, and click Publish.  

 

 

 

  
Metadata—Pages 

 

5. On the Home page, click the top left 

corner to open the menu, and select 

Edit Hidden Text. 

 

 

 
6. Fill out the following fields: 

 church-name: The official name 

of the Church. This applies to 

all pages. 

 -MetaTitle: Use the title of the 

article or page. 

 -PageTitle: Use the title of the 

article or page. 

 -MetaKeywords: Add words 

that describe the content of the 

page. 

 -MetaDescription: Add a short 

sentence describing the article 

or page. This description 

displays on a Google search 

result. 

 search: Add the default text that 

displays in the search field. This 

appears on all pages. 

 site-name: List the country or 

area. This applies to all pages. 

 

7. Click Save. 
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8. When you are ready to make the 

changes live, click the top left corner to 

open the menu, and select Publish 

Meta. 

 

Note: You will need to edit the hidden 

text and publish the metadata for every 

menu and article page. 

 

 

 
Metadata—Blue Edit Buttons 

 

9. Article pages have options to 

“Share,” “Print,” or “Download” page 

content. Click the blue edit button ( ) 

to edit the text for these options, if 

needed. Each option must be edited one 

at a time. 

 

10. Make the desired text changes, and 

then click Save.  

 

 

 

 
11. To publish the changes, click the 

top left corner to open the menu, and 

select Publish Meta. 

 

Note: This option publishes metadata 

for a page as well as the text changed 

by clicking the blue edit buttons.  
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The blue edit buttons also appear on 

other pages.  
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Note: The edit buttons change color to 

indicate the status of the content.  

 Green is for content that is 

published and available on the 

live website.  

 Yellow indicates existing 

content that has been modified 

but not yet published.  

 Red indicates new content that 

has been saved but not yet 

published.  

 

 

 

 


